Equal Employment Opportunity Comm.

shall refer to that person designated as
the Commission’s chief officer in each
area. The term ‘‘local office’” shall
mean an EEOC office with responsi-
bility over a part of the United States
within a district fixed by the Commis-
sion as a particular subunit of a dis-
trict. The term ‘‘local director’ shall
refer to that person designated as the
Commission’s chief officer for the local
office. Each district office and the
Washington Field Office will operate
under the supervision of the Director,
Office of Field Programs through the
Director of Field Management Pro-
grams, and the General Counsel. Each
field, area and local office, except for
the Washington Field Office, will oper-
ate under the supervision of the dis-
trict director. Any or all delegations,
or actions taken, as provided by this
part may be revoked and /or exercised
by the supervisor in keeping with the
supervisory structure described in this
section.

[71 FR 26827, May 9, 2006]

Subpart B—Procedure for the Pre-
vention of Unlawful Employ-
ment Practices

§1601.6 Submission of information.

(a) The Commission shall receive in-
formation concerning alleged viola-
tions of title VII or the ADA from any
person. Where the information dis-
closes that a person is entitled to file a
charge with the Commission, the ap-
propriate office shall render assistance
in the filing of a charge. Any person or
organization may request the issuance
of a Commissioner charge for an in-
quiry into individual or systematic dis-
crimination. Such request, with any
pertinent information, should be sub-
mitted to the nearest District, Field,
Area, or Local office.

(b) A person who submits data or evi-
dence to the Commission may retain
or, on payment of lawfully prescribed
costs, procure a copy of transcript
thereof, except that a witness may for
good cause be limited to inspection of

§1601.8

the official transcript of his or her tes-
timony.

[42 FR 55388, Oct. 14, 1977, as amended at 52
FR 26957, July 17, 1987; 54 FR 32061, Aug. 4,
1989; 56 FR 9624, Mar. 7, 1991; 71 FR 26828, May
9, 2006]

§1601.7 Charges by or on behalf of
persons claiming to be aggrieved.

(a) A charge that any person has en-
gaged in or is engaging in an unlawful
employment practice within the mean-
ing of title VII or the ADA may be
made by or on behalf of any person
claiming to be aggrieved. A charge on
behalf of a person claiming to be ag-
grieved may be made by any person,
agency, or organization. The written
charge need not identify by name the
person on whose behalf it is made. The
person making the charge, however,
must provide the Commission with the
name, address and telephone number of
the person on whose behalf the charge
is made. During the Commission inves-
tigation, Commission personnel shall
verify the authorization of such charge
by the person on whose behalf the
charge is made. Any such person may
request that the Commission shall
keep his or her identity confidential.
However, such request for confiden-
tiality shall not prevent the Commis-
sion from disclosing the identity to
Federal, State or local agencies that
have agreed to keep such information
confidential. If this condition is vio-
lated by a recipient agency, the Com-
mission may decline to honor subse-
quent requests for such information.

(b) The person claiming to be ag-
grieved has the responsibility to pro-
vide the Commission with notice of any
change in address and with notice of
any prolonged absence from that cur-
rent address so that he or she can be
located when necessary during the
Commission’s consideration of the
charge.

[42 FR 55388, Oct. 14, 1977, as amended at 56
FR 9624, Mar. 7, 1991]

§1601.8 Where to make a charge.

A charge may be made in person or
by mail at any office of the Commis-
sion or with any designated representa-
tive of the Commission. The addresses
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§1601.9

of the Commission’s offices appear in
§1610.4.

[44 FR 4668, Jan. 23, 1979, as amended at 49
FR 13024, Apr. 2, 1984; 54 FR 32061, Aug. 4,
1989; 71 FR 26828, May 9, 2006]

§1601.9 Form of charge.

A charge shall be in writing and
signed and shall be verified.

§1601.10 Withdrawal of a charge by a
person claiming to be aggrieved.

A charge filed by or on behalf of a
person claiming to be aggrieved may be
withdrawn only by the person claiming
to be aggrieved and only with the con-
sent of the Commission. The Commis-
sion hereby delegates authority to Dis-
trict Directors, Field Directors, Area
Directors, Local Directors, the Direc-
tor of the Office of Field Programs and
the Director of Field Management Pro-
grams, or their designees, to grant con-
sent to a request to withdraw a charge,
other than a Commissioner charge,
where the withdrawal of the charge
will not defeat the purposes of title VII
or the ADA.

[44 FR 4669, Jan. 23, 1979, as amended at 47
FR 46275, Oct. 18, 1982; 49 FR 13024, Apr. 2,
1984; 54 FR 32061, Aug. 4, 1989; 56 FR 9624,
Mar. 7, 1991; 71 FR 26828, May 9, 2006]

§1601.11 Charges by members of the
Commission.

(a) Any member of the Commission
may file a charge with the Commis-
sion. Such charge shall be in writing
and signed and shall be verified.

(b) A Commissioner who files a
charge under paragraph (a) of this sec-
tion may withdraw the charge with the
consent of the Commission. The Com-
mission may withdraw any charge filed
under paragraph (a) of this section by a
Commissioner who is no longer holding
office when it determines that the pur-
poses of title VII or the ADA are no
longer served by processing the charge.
Commissioner charges may not be
withdrawn pursuant to this section
after a determination as to reasonable
cause has been made. This paragraph
does not apply to a charge filed by a
Commissioner which is on behalf of a
person claiming to be aggrieved within
the meaning of §1601.7 unless such per-
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son submits a written request for with-
drawal to the Commission.

[43 FR 30798, July 18, 1978, as amended at 56
FR 9624, Mar. 7, 1991]

§1601.12 Contents of charge; amend-
ment of charge.

(a) BEach charge should contain the
following:

(1) The full name, address and tele-
phone number of the person making
the charge except as provided in
§1601.7;

(2) The full name and address of the
person against whom the charge is
made, if known (hereinafter referred to
as the respondent);

(3) A clear and concise statement of
the facts, including pertinent dates,
constituting the alleged unlawful em-
ployment practices: See §1601.15(b);

(4) If known, the approximate num-
ber of employees of the respondent em-
ployer or the approximate number of
members of the respondent labor orga-
nization, as the case may be; and

(6) A statement disclosing whether
proceedings involving the alleged un-
lawful employment practice have been
commenced before a State or local
agency charged with the enforcement
of fair employment practice laws and,
if so, the date of such commencement
and the name of the agency.

(b) Notwithstanding the provisions of
paragraph (a) of this section, a charge
is sufficient when the Commission re-
ceives from the person making the
charge a written statement sufficiently
precise to identify the parties, and to
describe generally the action or prac-
tices complained of. A charge may be
amended to cure technical defects or
omissions, including failure to verify
the charge, or to clarify and amplify
allegations made therein. Such amend-
ments and amendments alleging addi-
tional acts which constitute unlawful
employment practices related to or
growing out of the subject matter of
the original charge will relate back to
the date the charge was first received.
A charge that has been so amended
shall not be required to be redeferred.

§1601.13 Filing; deferrals to State and
local agencies.

(a) Initial presentation of a charge to
the Commission. (1) Charges arising in
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